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           Job Posting

Company: Guardian Telecom Inc
Location: Calgary, Alberta


Status: Full Time, Employee
Job Category: Inventory Supervisor
Relevant Work Experience: 3 to 5 Years
Career Level: Experienced 


Education Level: College Diploma (Business Administration, Supply Chain / Logistics)
Position Reference: INV-1108-1

Job Description

Guardian is seeking an Inventory Supervisor to join our Materials department.  You will work closely with the Purchasing and Production departments to ensure excellent service to support company requirements.

Responsibilities:

· Supervision of Inventory Department.  

· Inventory reconciliation and control.

· Replenishing stock from incoming materials.  

· Receiving customer kits.

· Maintaining an accurate database.

· Performing kit verification as per Process Procedures.

· Picking parts and related materials, issuing kits to production, handling part requests.

· Liaison with Contract customers and internal departments.

· Training of Inventory personnel, assisting in hiring.

· Performing cycle counts.

· Other duties as required.

Preferred Qualifications:
· Working knowledge of lean manufacturing processes.

· Excellent organizational skills while working within stringent timelines.

· Detail Orientated.

· Excellent interpersonal and communication skills.

· Computer proficiency, including MS office.   

· WHIMIS training.

· Familiar with inventory software.

· Knowledge of electronic components.

· Supervisory experience.

If you are interested in applying for this position please submit resume to resumes@guardiantele.com 
7552, 10th Street NE, Calgary Alberta, Canada T2E 8W1

Ph: 403.258.3100 \ Fax: 403.253.4967 \  www.guardiantelecom.com \ www.guardianmanufacturingsolutions.com
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